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Las Vegas-Clark County

FREE TO BE
JOB DESCRIPTION - LAS VEGAS-CLARK COUNTY LIBRARY DISTRICT
JOB TITLE: Adult Services Librarian (Collection Development)
EXEMPTION STATUS: Exempt
JOB CATEGORY: Professionals
BARGAINING UNIT: Supervisor

GENERAL SUMMARY:

Under direct supervision from the Adult Services Collection Development Librarian, assists the
staff of the Las Vegas-Clark County Library District (Library District) in the selection of adult
materials. Participates in the development and maintenance of those collections to meet
community needs.

ESSENTIAL DUTIES AND RESPONSIBILITIES:

1. Works with the Adult Collection Development Manager to strengthen the adult material
collections.

2. Under supervision, evaluates materials in all formats for adult collections, and makes
recommendations for purchase.

3. Creates opening day collection plans for new and redesigned building projects, develops
special collections, and supports special projects as needed.

4. Coordinates the creation of lists of materials as needed by Adult Services staff.

5. Ensures desired materials within areas of emphasis are added to the collection as
expeditiously as possible, working closely with the Adult Services Collection Development
Librarian.

6. Provides collection development guidance and assistance for Adult Services staff.

7. Assists professional staff in developing the knowledge and skills needed in their collection
maintenance.

8. Interprets and explains District materials policies and procedures where appropriate.

9. Develops effective working relationships with District staff, vendors, publishers, and
community partners; coordinates with staff in other Collection and Bibliographic Services
departments to improve collection development outcomes.

10. Keeps abreast of new materials, resources and issues that impact on collection development.
11. Performs other duties as assigned.
CORE COMPETENCIES:

Competencies of Librarian plus:
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e Advanced Integrated Library Systems (ILS)

KNOWLEDGE, SKILLS AND ABILITIES REQUIRED:
e EDUCATION:

Required: Master's Degree in Library Science from a college or university accredited by
the American Library Association (ALA).

Preferred: Documented coursework or certification in Collection Development.
¢ EXPERIENCE:

Required: One (1) year of experience as a professional librarian.

Preferred: N/A
e License or Certification:

Required: Possess, or have the ability to obtain, a valid Nevada Driver’s License at the
time of hire.

Preferred: N/A

o PHYSICAL REQUREMENTS: Although work is performed in a library setting, a limited
amount of walking or standing is often necessary to carry out job duties. Tasks may
involve frequent walking, standing, bending, reaching, stooping, and some lifting and
carrying of objects of moderate weight (20-50 pounds).

ADDITIONAL KNOWLEDGE, SKILLS, & ABILITIES:

KSAs of Librarian plus:

¢ Knowledge of public library principles, practices, and techniques, including the facilitation
of free and equitable access for all, the role of a balanced collection of materials and
resources .

o Knowledge of current literature, trends, and developments in the field of library science,
especially those pertaining to area of assignment (e.g., youth services, adult services,
etc.).

¢ Knowledge of instructional principles and program development.
¢ Ability to maintain customer confidentiality.

e Ability to exercise good judgment and make sound decisions.

DEVELOPED: July 15, 2005

UPDATED: September 9, 2026
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